
 
 
 
 
 
 
 
 
 
 

School Lettings Policy 
 
 
Beacon Hill Community School aims to provide a safe and hardworking environment where every child can be 
successful, whatever their abilities. 
 
In order to do this we will: 
 
Work hard to ensure everyone can access the right curriculum for them, working in collaboration with partners to 
provide academic and vocational opportunities for our students. 
 
Promote a caring community based on mutual tolerance and respect; a community in which the unique nature of 
each individual is recognised, valued and supported irrespective of their ability, gender, faith or background. 
 
Ensure our students, when they leave us, are able to answer the moral, political, economic and social questions that 
will be asked of them with confidence and understanding. We do this for everyone, regardless of starting point, or 
academic potential, or aspirations. 

 
Our Values 

 Courage and Compassion 
 Inclusion and Equality 
 Respect and Courtesy 
 Optimism and Perseverance 
 Forgiveness and Tolerance 
 Ambition and Achievement 
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School Values and Ethos 
 

Staff, students, parents and governors work together to ensure that, in a safe and hardworking 
environment, and with courage and integrity, students can develop skills and abilities to be what they are 
meant to be; aspirational, independent and confident young adults. 

Our Vision 

Beacon Hill Community School aims to provide a safe and hardworking environment where every child can 
be successful, whatever their abilities. 

In order to do this we will: 

Work hard to ensure everyone can access the right curriculum for them, working in collaboration with 
partners to provide academic and vocational opportunities for our students. 

Promote a caring community based on mutual tolerance and respect; a community in which the unique 
nature of each individual is recognised, valued and supported irrespective of their ability, gender, faith or 
background. 

Ensure our students, when they leave us, are able to answer the moral, political, economic and social 
questions that will be asked of them with confidence and understanding. We do this for everyone, 
regardless of starting point, or academic potential, or aspirations. 

Our Values 

 Courage and Compassion 
 Inclusion and Equality 
 Respect and Courtesy 
 Optimism and Perseverance 
 Forgiveness and Tolerance 
 Ambition and Achievement 

This means that we must set appropriately high standards for those who hire our school and Gym, and 
must ensure that whatever activities are planned are in line with our core values. 

This means that we will assess each application for hiring of the School / Gym accordingly, and will not hire 
to those groups whose purposes are contrary to our values.  If we are not able to accommodate any group 
or organisation, we will write to them explaining the reasons why we cannot help them.  In these cases the 
Headteacher will be fully consulted and their decision is final. 

Charging and Pricing 

The charges for use of the School and Gym are available from the Gym Coordinator and will be reviewed in 
line with our costs on an annual basis, usually in September of each year.  Hirers will be informed of any 
price increases in advance. 

Liability Insurance 

All hirers must provide evidence of Public Liability Insurance with an indemnity of at least £5million.  This 
evidence is required before bookings are confirmed.  The school does not hold insurance which provides 



cover for hirers of our premises and accepts no liability for any claims that arise from the use of the 
premises. 

Safeguarding 

While hirers are responsible for ensuring the safety and safeguarding of any children or adults using our 
premises, where hirers are providing activities that involve children we must protect the school’s 
reputation.  Therefore, the hirer must provide copies of their own safeguarding arrangements, including 
details of DBS checks on adults working or volunteering for the hirer, when children or vulnerable adults 
are taking part in the hirer’s activities.  This can be in the form of written confirmation that appropriate 
safeguards and checks are in place but must be provided before bookings are confirmed.   

Supervision 

Unless specifically agreed in the booking agreement, we will provide supervision in terms of site security 
and emergency assistance only, when the school and/or Gym is being used.  Our staff cannot be used for 
supervision of children or adults, and the hirer is responsible for ensuring appropriate numbers of adults 
are in place to ensure the safety of the users of the premises. 

Health and Safety and Risk Assessments 

The school will endeavour to provide a safe and secure environment for the hirer’s activities and will risk 
assess for our own purposes.  However, the Hirer is responsible for ensuring the safe operation of their 
activities, for ensuring the safe use of any and all equipment and premises, and is responsible for risk 
assessing any activities being carried out, and for putting suitable control measures in place.  They must 
take appropriate precautions to ensure the Health and Safety of users of the premises & spectators. This 
includes being aware of the means of alerting the duty Site employee and the emergency services, the 
location of the first-aid kit etc.  Hirers are advised to have a first aid trained person and their own first-aid 
kit.  

Spectators 

While spectators are welcome to watch activities and are the responsibility of the Hirer as outlined above, 
the general public is not allowed in the School or Gym.   

Loss or Damage 

In the event of loss or damage occurring as a result of negligence or carelessness on the part of the 
organiser of the letting, or the group on whose behalf the letting has been made, or where the school has 
grounds for presuming that the damage occurred at this time and was not reported, the school reserves 
the right to make a charge to cover the costs of repairing the damage or making good the loss from the 
organiser or group. 

Standard Conditions of Use 
 
(If the hirer is in any doubt as to the meaning of the following, the Business Manager should immediately 
be consulted) 
 

1. The Hirer will, during the period of hiring, be responsible for the supervision of the premises, the 
fabric and the contents, their care, safety from damage however slight or change of any sort and 
the behaviour of all persons using the premises whatever their capacity, including proper 
supervision of car parking arrangements so as to avoid obstruction of the highway. 

 



2. The Hirer shall provide up to date insurance cover at an minimum  
 

3. The Hirer shall not use the premises for any purpose other than that described in the hiring 

agreement and shall not sub-hire or use the premises to be used for any unlawful purpose or in 

any unlawful way nor do anything or bring onto the premises anything which may endanger the 

same or any insurance policies in respect thereof nor allow consumption of alcoholic liquor 

without written permission. 

4. The Hirer shall comply with all conditions and regulations made in respect of the premises by the 

Fire Authority, Local Authority, the Local Magistrates’ Court or otherwise, particularly in 

connection with any event which includes public dancing or music or other similar public 

entertainment or stage plays. 

5. The Hirer shall indemnify the governing body for the cost of repair and any damage done to any 

part of the property including the cartilage thereof or the content of the buildings which may occur 

during the period of the hiring as a result of the hiring. 

 
6. The Hirer wishes to cancel the booking before the date of the event and the governing body is 

unable to conclude a replacement booking, the question of the payment or the repayment of the 

fee shall be in the discretion of the governing body. 

7. At the end of the hiring, the hirer shall be responsible for leaving the premises and surroundings in 

a clean and tidy condition, and any contents temporarily removed from their usual positions 

properly replaced, otherwise the governing body shall be at liberty to make an additional charge. 

8. The governing body reserves the right to cancel this hiring in the event of the hall being required 

for use as a Polling Station for a Parliamentary or Local Government election or by-election, in 

which case the hirer shall be entitled to a refund of any deposit already paid. 

9. In the event of the hall or any part thereof being rendered unfit for the use for which it has been 
hired the governing body shall not be liable to the hirer for any resulting loss or damage 
whatsoever. 
 

10. The Hirer must comply with any additional conditions which the school considers necessary 
 

This document should be signed by the Hirer and School representative at the start of each booking or 

block of bookings. 

 

 


